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School Closures ~ Policy 413 
 

No accompanying procedure 
Policy, procedure and/or legal cross references (hyperlinks) are provided above 

Pupil Accommodation Review Guideline (PARG) attached in pdf format below

   
The Upper Canada District School Board (the “Board”) is committed to operational excellence, 
including applying its available resources to provide school and classroom environments which 

support student achievement and well-being. The Board will ensure that decisions related to the 
efficient use of school board facilities are made with the informed involvement of the local 

communities the Board serves.   
  
In considering school closures the Board will be guided by the following objectives: 

• enhancing educational opportunities; 
• developing partnerships; 
• optimizing school program boundaries and locations; 
• providing equitable student access to educational programs; and 
• operating within the financial resources available to the Board. 

If, after assessing long-term capital and accommodation planning options, the Board determines 

that a school or schools will be considered for consolidation or closure, it will undertake a pupil 
accommodation review in accordance with the Ministry of Education’s Pupil Accommodation 
Review Guideline (April 2018) (hereinafter the “Guideline”) and this policy. Efforts will be made 

not to review the same school within a five year period. Notice shall be provided to those with 
whom the Board has facility partnerships pursuant to the Facility Collaboration Policy 4002.  

 
Accommodation Review Committee(s) 
  

This policy recognizes that, as part of its Pupil Accommodation Review, the Board shall form an 
Accommodation Review Committee(s) (“ARC”). Trustees shall not be ARC members. 

 

http://www.edu.gov.on.ca/eng/policyfunding/pupil-accommodation-review-guideline-en.pdf
https://go.boarddocs.com/can/ucdsb/Board.nsf/Public?open&id=A6XQQ2690499
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Role: School boards must establish an ARC that represents the school(s) under review and acts 
as the official conduit for information shared between the school board and the school 

communities. The ARC may comment on the initial staff report and may, throughout the pupil 
accommodation review process, seek clarification of the initial staff report.  

 
The ARC may provide other accommodation scenarios than those in the initial staff report; 
however, it must include supporting rationale for any such scenario.   

 
The ARC members do not need to achieve consensus regarding the information provided to the 

Board of Trustees. The school board’s staff resources assigned to the ARC are required to 
compile feedback from the ARC as well as the broader community in the Community 
Consultation section of the final staff report to be presented to the Board of Trustees.  

 
Membership: The membership of the ARC should include representatives from each of the 

schools under review, chosen by their respective school communities through the local School 
Council. School Councils will make all reasonable efforts to identify the following representatives, 
which include: 

• One (1) parent/guardian and one (1) alternate parent/guardian from each elementary 
school impacted by the draft recommendations contained in the Initial Staff Report will be 

selected by the respective school councils; 
• Two (2) parents/guardians and two (2) alternate parents/guardians from each Grades 7 to 

12 school impacted by the draft recommendations contained in the Initial Staff Report will 

be selected by the respective school councils; 
• One (1) secondary school student representative when the ARC’s focus is the closure of a 

secondary school; 
• One (1) community representative, preferably from the local Chamber of Commerce or 

Business Improvement Association where such an association exists; 
• Specific representation of at least one (1) person from the First Nations, Metis, and Inuit 

community when a school has students that have engaged in Indigenous Student 

Voluntary Self Identification; 
• 1 elementary school principal; 
• 1 secondary school principal, and; 
• 1 superintendent of schools.    

 

Confirmation of ARC parent/guardian, student, and community representative nominations will 
be forwarded by the local School Council to the attention of the Office of the Director of 
Education (or designate), in accordance with timelines set by the Terms of Reference that direct 

the organization and define the responsibilities of the Accommodation Review Committee.  
 

Formation: The ARC should be formed following the Board of Trustees’ consideration of the 
initial staff report but prior to the first public meeting. The school board will invite ARC members 

from the school(s) under review to an orientation session that will describe the mandate, roles 
and responsibilities, and procedures of the ARC 
 

Terms of Reference: School boards will provide the ARC with Terms of Reference that describe 
the ARC’s mandate. The mandate will refer to the school board’s education and accommodation 

objectives in undertaking the pupil accommodation review and reflect the school board’s 
strategy for supporting student achievement and wellbeing. The Terms of Reference will also 
clearly outline the school board’s expectations of the roles and responsibilities of the ARC; and 
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describe the procedures of the ARC. At a minimum, the ARC will provide feedback on the initial 
staff report recommended and alternative scenarios. The Terms of Reference will outline the 

minimum number of working meetings of the ARC.  
 

Meetings of the Accommodation Review Committee: The ARC will meet to review materials 
presented by school board staff. It is recommended that the ARC hold as many working 
meetings as is deemed necessary within the timelines established in their school board’s pupil 

accommodation review policy. The Board will provide ARC members with an orientation session 
prior to the first public meeting, to review the Committee’s mandate, procedures, terms of 

reference, and School Information Profiles for each of the schools under review in accordance 
with the Guideline.  
  

An ARC may, throughout the accommodation review process, seek clarification of the initial staff 
report. An ARC may request clarification of information contained within any of the School 

Information Profiles created by staff, but it is not the role of the ARC to approve the Profiles. An 
ARC may (but need not) provide other accommodation options, with supporting rationale(s), 
which can be considered by the Board of Trustees in making their final decision. At a minimum, 

the ARC will provide feedback to staff on the initial staff report for inclusion in the final staff 
report. ARC members do not need to achieve consensus regarding the information provided. 

 
Final Decision of the Board of Trustees 
 

When making its final decision regarding the Pupil Accommodation Review, the Board of 
Trustees will be provided with the final staff report and include a compilation of the formal report 

from the ARC(s), a summary of feedback received from public submissions, and a summary of 
feedback public delegations. Trustees may accept, amend or reject the recommendation(s) of 
the final staff report or approve a different outcome. The final decision regarding the future of a 

school or group of schools rests solely with the Board of Trustees. 
 

Exemptions: 

In accordance with the Ministry of Education’s Pupil Accommodation Review Guideline (April 
2018), there are specific circumstances where the board is not obligated to undertake a pupil 

accommodation review. These include:  

• where a replacement school is to be built by the school board on the existing site, or built or 
acquired within the existing school attendance boundary, as identified through the school 
board’s policy;  

• where a replacement school is to be built by the school board on the existing site, or built or 

acquired within the existing school attendance boundary and the school community must be 
temporarily relocated to ensure the safety of students and staff during the reconstruction, as 

identified through the school board’s policy;  

• when a lease for the school is terminated;  

• when a school board is planning the relocation (in any school year or over a number of school 
years) of grades or programs, in which the enrolment constitutes less than 50% of the school’s 
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enrolment (this calculation is based on the enrolment at the time of the relocation, or the first 
phase of a relocation carried over a number of school years);  

• when a school board is repairing or renovating a school, and the school community must be 

temporarily relocated to ensure the safety of students during the renovations;  

• where a facility has been serving as a holding school for a school community whose permanent 
school is over-capacity and/or is under construction or repair; or 

• where there are no students enrolled at the school at any time throughout the school year.  

 
In the above circumstances, the board will inform school communities about proposed 

accommodation plans for students before a decision is made by the Board of Trustees.  
 
The board will also provide written notice to each of the affected single, lower and upper-tier 

municipalities through the Clerks Department (or equivalent), as well as other community 
partners that expressed an interest prior to the exemption, and any coterminous school boards 

in the areas of the affected school(s) through the Director of Education, and to the Ministry of 
Education through the Assistant Deputy Minister of the Capital and Business Support Division no 
fewer than 5 business days after the decision to proceed with an exemption. 

  
Revised: 

February 21, 2007 

September 23, 2009 

November 25, 2015 

September 28, 2016 

2018 - Pupil Accommodation Review Guideline 2018 attachment updated 

 

P413_Attach_School Closures_2018PupilAccommReviewGuideline.pdf (263 KB)  

 

https://go.boarddocs.com/can/ucdsb/Board.nsf/files/BUYNBH5EB5AC/$file/P413_Attach_School%20Closures_2018PupilAccommReviewGuideline.pdf

